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SUBJECT :   SPECIAL INSPECTION CERTIFICATE  
 
When special inspections are required by the International Building Code (UBC Sec.1704), a 
“Special Inspection Certificate” shall be filed with the City. 
 
This certificate is available at the Development Services Counter and / or in the Project Review 
area. The following procedures must be followed to ensure the required approvals before the 
issuance of a building permit and the final inspection. 
 
1.  The Special Inspection Certificate, section “Owner’s Notification of Special Inspection” and 
section “Certificate of Responsibility”, must be completed by the owner and the “Architect or 
Engineer of Record” prior to the approval of plans. 
 
2.  A copy of the Certificate shall be attached to the job site set, and the City set of approved 
plans by the plan reviewer. 
 
3.  The original Certificate shall be returned to the applicant at the time of the building permit 
issuance. 
 
4.  Special inspections reports shall be delivered to the job site, at the location where the City 
reviewed plans are held, for review by City inspectors. Copies shall be delivered to the Building 
Plans Reviewer at the City of Scottsdale Project Review Section. 
 
5.  Section “Certificate of Compliance” shall be completed by the “Architect or Engineer of 
Record” and submitted to the City Inspector by the time of final inspection and / or prior to 
issuance of the Certificate of Occupancy. 
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